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	I. Complete the “nature and purpose” section at the bottom of page 1.  Make sure to fill out all of the following sections:
	II. Complete the “Requesting Department” section on page 2
	III. Complete the “Driver” section on page 2
	VI. Submit the completed form to the Office of Facilities & Property Management email (mona.flower@ks.gov), postal mail, inter-office mail, or fax to (785) 296-3456. If mailing, send to:  Office of Facilities & Property Management, 700 SW Harrison, Su...


